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THE COMPULSORY YEAR ABROAD PROJECT (YAP) 
 
SUMMARY OF KEY DATES/DEADLINES FOR THE YEAR ABROAD PROJECT, 
TRIPOS 2021 
 

Stage Action Deadline 

1 Submission of your initial plans. Friday 10 May 
2019 

2 Registration of your Year Abroad Project. Thursday 13 
February 2020 

3 Revising your choice of subject area and/or type of 
project (optional). 

Friday 5 June 
2020 

4 Submission of your Year Abroad Project. Friday 9 October 
2020 by no later 
than 4pm 

 
In Part II you will be assessed both on your performance in the various examinations 
and on project work that you have produced during your Year Abroad. This may take 
the form of either a dissertation OR a translation project OR a linguistics project. This 
work has to be submitted at the beginning of your fourth year and it carries the same 
number of marks as each of the scheduled papers - i.e. it is one sixth of your final 
mark. 
 
Your YAP will also form the topic of discussion for your Part II oral examination. The 
oral examination will be conducted on the basis of the defined subject area that you 
are required to submit by 13 February 2020 (or 5 June 2020 for those who revise 
their subject area and/or project type). The topic of the Year Abroad Project will not 
necessarily be related to the culture and/or the language in which the oral exam is 
offered. 
 
Preparatory work for the Year Abroad Project will begin in your second year. During 
the Lent Term the Faculty organises an information session to give students general 
advice on how to approach the project: choice of topic or text, finding a supervisor, 
planning your time, as well as practical guidance on presentation and submission. 
Attendance at this session is compulsory. 
 
You are advised that it is inappropriate to put work produced for an examination in 
the public domain before it has been assessed; this includes the presentation of 
ideas in progress via online blogs. 
 
You are strongly advised to ensure that your project is compatible with your Year 
Abroad activity. Your opportunities to work on the project will clearly be conditioned 
by your location and the time available to you. 
 
Marking criteria for the three types of Year Abroad Project can be found on the 
Marking criteria page of the Faculty website. 

http://www.mml.cam.ac.uk/undergraduates/marking
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THE PROCESS OF THE YEAR ABROAD PROJECT 
 
STAGE 1 – SUBMISSION OF YOUR INITIAL PLANS 
 
You should discuss your plans with your Director of Studies as early as possible. 
Your Director of Studies can help you find a suitable supervisor. You must obtain the 
agreement of a supervisor for your project before it can be accepted by the Faculty. 
 
You will be required to submit information about your initial Year Abroad Project 
plans, your DoS, your proposed supervisor, and other details by Friday, 10 May 
2019. 
 
A survey will be made available on the MML Part IB Moodle site at the beginning of 
the Easter Term in your Part IB year for you to provide the relevant information. 
Please see the section relevant to the type of project you are undertaking for full 
details on what is required: 
 

 Dissertation (page 5) 

 Translation project (page 5) 

 Linguistics project (page 7) 

You will also be asked to confirm the language you are currently considering to take 
for your Part II Oral. 
 
You should seek the approval of both your DoS and your proposed supervisor of the 
information you provide in this survey before you submit it. We will confirm the 
approval of all DoSs and supervisors listed following the closure of the survey. 
 
The information you provide will be passed to the relevant examining Section, to 
seek their approval for your initial plans. You will be informed of their approval or 
otherwise by email. 
 
STAGE 2 – REGISTRATION OF YOUR YEAR ABROAD PROJECT 
 
You will be required to submit a full registration of your Year Abroad Project by 
Thursday, 13 February 2020. This will require a greater level of detail than was 
required at the previous stage. 
 
A survey will be made available on the MML Year Abroad Moodle site at the 
beginning of the Lent Term of your Year Abroad for you to provide the relevant 
information. Please see the section relevant to the type of project you are 
undertaking for full details on what is required: 
 

 Dissertation (page 5) 

 Translation project (page 5) 

 Linguistics project (page 7) 

You will also be able to update the language you intend to take for your Part II Oral. 
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The details of your Year Abroad Project should be approved by your DoS and 
supervisor before you submit the survey. We will confirm the approval of all DoSs 
and supervisors listed following the closure of the survey. 
 
The information you provide will be passed to the relevant examining Section, to 
seek their approval for your plans. You will be informed of their approval or otherwise 
by email. 
 
Provided the details you submit at this stage fall within the area of the general 
information you submitted at the previous stage, it is unlikely that they will not be 
approved (other than possible minor clarifications). If your plans have changed, you 
can submit the new information at this stage, but this will be subject to a greater level 
of scrutiny by the relevant Section during the approval process. 
 
Please note that you must have your Year Abroad Project plans approved before 
being registered for the Part II oral examination. 
 
STAGE 3 – REVISING YOUR CHOICE OF SUBJECT AREA AND/OR TYPE OF 
PROJECT (OPTIONAL) 
 
If you later wish to revise your choice of subject/project/supervisor, you will be able 
to do so in the Easter Term of your Year Abroad. A further Moodle survey, which will 
ask for the same information as the previous stage, will be made available on the 
MML Year Abroad Moodle site during the Term. 
 
Completion of this survey is optional, but if you do wish to amend any of the details 
of your Year Abroad Project, you need to apply for approval by Friday, 5 June 2020. 
 
The information you provide will be passed to the relevant examining Section, to 
seek their approval for your amendments. You will be informed of their approval or 
otherwise by email. 
 
If your amendments are not approved, you must revise them in consultation with 
your supervisor, and obtain the Faculty’s approval by the end of Easter Term of your 
Year Abroad (i.e. Tuesday, 25 June 2019). 
 
STAGE 4 – SUBMISSION 
 
See Submission of the Year Abroad Project on page 11 for full details of the 
submission procedure. 



 5 

WHAT IS REQUIRED? 
 
THE DISSERTATION 
 
The dissertation must be written either in English or in one of the languages you 
have studied in Part I of MML. Quotations from primary sources must be in the 
language of the original. A dissertation must be no more than 8,000 words. For 
details of what is included in the word count, see the Word Count section on page 
12. 
 
Dissertations can be offered on any subject that falls within the field of modern and 
medieval languages, including linguistics and comparative studies, subject to the 
availability of a supervisor and examiners. Broadly speaking, the dissertation should 
relate to the sort of topics taught and examined in any of the Part II scheduled 
papers in the MML Tripos. You should be aware that approval will only be granted to 
subject areas that the Faculty is able to examine. You should bear in mind that you 
will not be allowed to use substantially the same material in any Part II scheduled 
paper. You may choose a topic that arises from one of the scheduled papers you 
have studied previously. You can do this even if there is no corresponding paper 
available in the Part II Schedule.  
 
At Stage 1 (submission of your initial plans), you will be required to submit a general 
topic area for your plans for the dissertation. This could cover such information as 
the century, topic, corpus, theme, author, etc. of your plans, or any other information 
you feel relevant. Should the examining Section conclude they require further 
information at this stage, you will have the opportunity to clarify further. You must 
also confirm the language in which you will be writing your dissertation. 
 
For Stage 2 (registration of your Year Abroad Project), you must submit a clearly 
defined subject area for your dissertation, along with a rationale for your dissertation 
(of between 100 and 250 words). You will also be asked to consider whether your 
dissertation requires ethics approval or a risk assessment. You should discuss this 
with your supervisor. 
 
In assessing dissertations, examiners will take into account a good style, informed, 
clear and cogent argument, thorough and systematic treatment of the subject, 
original ideas or information, and critical acumen. Information on current marking 
criteria can be found on the Faculty website. 
 
THE TRANSLATION PROJECT 
 
The translation project may fall within any language area studied in MML, provided 
there are supervision and assessment resources available in the Faculty. It must 
also contain an introduction including a brief critical discussion of the text and a note 
on the translation. 
 
The titles of a Translation Project must take the following format: 
 
‘A translation of extracts from* [insert title of piece in its original language] by [insert 
author(s)], with introduction and translator’s note.’ *delete as appropriate 

http://www.mml.cam.ac.uk/undergraduates/marking
http://www.mml.cam.ac.uk/undergraduates/marking
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The text(s) chosen for the translation project may be literary or non-literary in nature 
and may date from any period in history. If two or more texts are chosen, they need 
not be from the same work or by the same author. Works written in dialect will 
normally be acceptable as texts for the translation project, though approval from the 
relevant Section will be dependent on the availability of suitably qualified examiners. 
Any text may be chosen, including ‘classic’ works of which numerous English 
translations already exist. However, you may take the translation project as an 
opportunity to work on less well-known texts, or texts of a type you would be unlikely 
to study as part of your course. You should be aware that this is an opportunity to 
demonstrate the complexities of translation and should choose your project 
accordingly. 
 
At Stage 1 (submission of your initial plans), you will be required to submit 
information about the text(s) you are intending to translate. This will include the 
language of the text, the author, the title, the publisher, the year of original 
publication, and whether the text has previously been translated into English. 
 
For Stage 2 (registration of your Year Abroad Project), you must submit further 
details of the text(s) you will be translating, information on publication details of 
existing English translations or why you think it has not previously been translated, 
and an explanation of the value of the exercise for you. You must also send a scan 
of a representative sample (no more than 1000 words) of your chosen text to the 
Faculty Secretary (facultysecretary@mml.cam.ac.uk), at this stage. 
 
The normal word-length for the extract(s) chosen will be between 2,000 and 3,000 
words in the original. The extract could consist of a single passage, or, where the 
text chosen is particularly linguistically or stylistically diversified, two or more 
separate passages (for example, a selection of poems) amounting to 2,000-3,000 
words in total. You will be asked to declare the word count of the source text for the 
translation when you submit your project. 
 
Should the texts pose particular linguistic challenges (as in the case of poetry 
perhaps), an exception may be made to the normal word-length requirement. If you 
believe that the text you have chosen may fall into this category you should indicate 
this when submitting your description of the text for approval. Permission to use 
source texts of a lower than normal length is granted at the discretion of the Faculty 
Board. 
 
The introduction to the translation (including the ‘translator’s note’) must be no more 
than 4,000 words in length. For details of what is included in the word count, see the 
Word Count section on page 12. If notes on textual difficulties are appended to the 
translation, these will count as part of the 4,000 words of commentary, and not as 
part of the translation. 
 
The introduction should aim to provide the type of information and analysis offered in 
the introductions of published editions of texts aimed at a general or academic 
readership. The structure of the introduction will vary according to the type of text 
concerned. It should, however, aim to provide the following: a basic description of 
the work’s authorship (if known), its context and reception, a brief summary of its plot 

mailto:facultysecretary@mml.cam.ac.uk
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or argument, and a critical discussion of its intellectual/historical/linguistic/literary 
qualities, as appropriate. 
 
The ‘translator’s note’ should outline the main linguistic and stylistic problems 
presented by the text and describe and justify the overall translation strategy 
adopted. In the case of works that have previously been translated into English, it 
should also include a brief outline of their translation history and an indication of the 
distinctive qualities of the new translation being offered. 
 
Assessment of the translation project takes into account the quality of both the 
translation and the introduction. Marks are awarded on the grounds of both accuracy 
and stylistic sensitivity of the translation. The linguistic and stylistic difficulty of the 
text chosen are also taken into account, so you should not therefore be discouraged 
from attempting to take on more linguistically challenging texts. Information on 
current marking criteria can be found on the Faculty website. 
 
THE LINGUISTICS PROJECT 
 
The linguistics project should consist of a collection of language data in a language 
or variety used in the country in which you are spending your Year Abroad. This 
should be appropriately presented, with a gloss and translation into English. It must 
also make a formal linguistic analysis of some aspect of the language, focusing on 
the analysis of the primary linguistic data already presented. Students embarking on 
the linguistics project are expected to have taken at least one linguistics-based paper 
during Part I of the MML Tripos. 
 
The data chosen for the linguistics project may be originally spoken or written, and 
may be contemporary or historical in nature. The form taken by the data could 
include any of the following: 
 

i. an appropriate transcription1 (for example, an interview or set of interviews, or 
a radio phone-in); 

ii. a written modern or historical text or part of a text; 
iii. a set of examples of some phenomenon extracted from recorded speech or 

from an electronic corpus, given with adequate surrounding context for the 
meaning and relevance to be clear. 

 
At Stage 1 (submission of your initial plans), you will be required to submit a 
description of the proposed subject area you intend to investigate in your project, 
and a list of those linguistics-based papers you have taken in Part IB (those from 
either the MML or Linguistics Tripos). 
 
For Stage 2 (registration of your Year Abroad Project), you must submit details about 
the source and type of your data, an explanation why you believe this data source 

                                            
1 The appropriate form of the transcription will vary depending on the type of study undertaken. If the 
formal linguistic analysis concerns phonological variation, for instance, students may wish to give a 
broad transcription of selected words in the text; in a study of syntax, however, this would not be 
appropriate. However, students should be cautious about undertaking detailed phonetic analysis or 
fine transcription, particularly of long stretches of speech, for which they are unlikely to have the 
relevant training. 

http://www.mml.cam.ac.uk/undergraduates/marking
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will make an interesting study, and the way in which you intend to investigate it. You 
must also send a scan of a representative sample of the linguistic data to be 
investigated (no more than 1,000 words) to the Faculty Secretary 
(facultysecretary@mml.cam.ac.uk), at the stage. 
 
Students should explain the reasons for choosing the particular type of data, and 
should show an awareness of the issues involved in the methods for gathering and 
presenting it satisfactorily, for instance, by justifying their method of transcription. 
They should demonstrate awareness of the ethical and legal implications of their 
work, for instance, taking care to seek permission from their subjects for recordings. 
You will also be asked to consider whether your dissertation requires ethics approval 
or a risk assessment. You should discuss this with your supervisor. 
 
Students may wish to use the linguistics project to work on non-standard varieties. 
Any linguistic variety or varieties (including creoles) will normally be acceptable for 
study, although Faculty approval will be dependent on the availability of suitable 
arrangements for supervision and examining. Before approving a project in a 
language other than the one being studied by the student (e.g. Breton in the case of 
a student going to France), the Faculty will also want to see evidence of basic 
competence (such as a specific elementary language course to be taken while 
abroad). 
 
The normal word-length for the linguistic data chosen as the focus of analysis will be 
between 2,000 and 3,000 words. When seeking approval for their project, students 
should give as much detail as possible about the form and source of the linguistic 
data that they intend to use. 
 
The linguistic data should be accompanied by a morpheme-by-morpheme gloss, 
transcription, or other appropriate linguistic representation; a translation; and a 
formal linguistic analysis. The formal analysis must be no more than 4000 words in 
length. For details of what is included in the word count, see the Word Count section 
on page 12. If notes on individual difficulties are appended, these will count as part 
of the 4,000 words of analysis, and not as part of the gloss/translation. 
 
The analysis may focus on one particular area of interest of the linguistic data, or 
may consider more general features of the variety being investigated. The following 
exemplify, but do not exhaust, the kinds of analysis that are acceptable: 
 

i. a comparison of some aspect of the syntax, morphology, phonology, or 
phonetics of a current variety of a language with that aspect in a grammar of 
the ‘standard’ language; 

ii. a comparison similar to the above using a sample of an earlier variety of a 
language; 

iii. a pragmatic study of current usage of grammatical forms and lexicon, for 
instance, in making polite suggestions; 

iv. a study of the principles behind ‘code-switching’ between dialects or 
languages used locally. 

 
Some hypothetical example titles are given below: 
 

mailto:facultysecretary@mml.cam.ac.uk
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i. Variation in verb-final word order in German subordinate clauses: A study of a 
conversation in the X dialect. 

ii. The status of the subjunctive in French: A comparison of examples extracted 
from a formal and an informal text. 

 
The discussion should outline the area that is the focus of the analysis and why it is 
of interest, place it in the context of studies of the language(s) in question, present 
the results of the analysis, and draw conclusions. 
 
Assessment of the linguistics project will take into account the quality of both the 
presentation of the linguistic data (for instance, the student’s awareness of the 
issues involved in choosing, gathering, transcribing, glossing and translating sources 
of data appropriately, and their accuracy in doing so) and the quality of the linguistic 
analysis of the data. 
 
Students are advised that the difficulty and the originality of the data chosen will be 
taken into account in the assessment process, and that they should not therefore be 
discouraged from attempting challenging projects. Information on current marking 
criteria can be found on the Faculty website. 
 
ETHICS APPROVAL 
 
If you think your Year Abroad Project may require ethics approval - e.g. if you will be 
carrying out a research project that involves human participants or personal data - 
then please visit the Faculty's Research Ethics Moodle site. This site provides a 
checklist for you to go through and submit to the Faculty's Research Ethics 
Committee, in order for them to decide whether a full application for ethics approval 
will be required. It also provides a Subject Information Sheet model, a Consent Form 
template, and the Terms of Reference of the MML Research Ethics Committee. 
 
You can also visit the University’s Research Integrity webpages for further, more 
general, information. 
 
RISK ASSESSMENT 
 
You will be asked to complete a short risk assessment at Stage 2 (Registration of 
your Year Abroad Project), February 2020. Full details will be circulated nearer the 
time but you should consider whether any aspect of the research you will undertake 
as part of your work on your YAP requires risk assessment and discuss at an early 
stage with your supervisor. 
 
CONTACT WITH THE FACULTY 
 
We will be in touch at various points of the year to ask you to provide the information 
outlined above. Enquiries regarding the process of the Year Abroad Project may be 
sent to the Faculty Secretary, at facultysecretary@mml.cam.ac.uk. 
 
You should in the first instance approach your supervisor and/or Director of Studies 
with all academic queries relating to the subject and presentation of your Year 

http://www.mml.cam.ac.uk/undergraduates/marking
http://www.mml.cam.ac.uk/undergraduates/marking
https://www.vle.cam.ac.uk/course/view.php?id=126541
https://www.research-integrity.admin.cam.ac.uk/
mailto:mml-dissertations@lists.cam.ac.uk
mailto:facultysecretary@mml.cam.ac.uk
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Abroad Project. Administrative members of staff will not be able to advise you on 
questions of an academic nature. 
 
SUPERVISION 
 
You have a period of about fifteen months to work on your Year Abroad Project, from 
the end of the Easter Term of your second year until the end of the Long Vacation 
before your final year. Obviously you should first do some general reading and 
decide exactly what the subject, scope and approach of your project will be. You 
should seek guidance on this from your supervisor before you leave Cambridge. 
 
You will be able to correspond with your supervisor and your Director of Studies, 
either by phone or by e-mail, during your Year Abroad. If you are intending to spend 
your year in a place where access to academic libraries could be difficult, you should 
ensure that you take copies (or photocopies) of essential materials with you. 
Wherever you spend the Year Abroad, there should be no problem in maintaining 
contact with your supervisor during the Cambridge Terms. 
 
The project must be your own work, and the final content and formal wording of the 
project are your responsibility. The maximum permissible amount of supervision is 
four hours of the supervisor’s time (whether face-to-face, or by phone or email, and 
including supervision in the Easter Term of the second year). 
 
The specific format of supervision is for negotiation between student and supervisor 
but direct contact, in person or by telephone where appropriate, is encouraged. 
Supervisors are not allowed to comment on the final draft of your Year Abroad 
Project and therefore you must complete your supervisions before the start of Full 
Michaelmas Term of your Part II year. 
 
Please check that your chosen supervisor will not be on leave during your Year 
Abroad. If s/he will be on leave, please make the necessary arrangements for a 
substitute before you leave the country. 
 
It is your responsibility to find out when supervisors are available. Students 
should be aware that supervisors are not normally available in vacations and 
are extremely busy at the start of Michaelmas Term. If you have difficulty 
contacting your supervisor, please consult your Director of Studies for advice. 
Please be aware that the administrative staff cannot advise on such matters. 
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SUBMISSION OF THE YEAR ABROAD PROJECT 
 
Your completed Year Abroad Project should be submitted to the Faculty Office not 
later than 4pm on the first Friday of the Full Michaelmas Term of your final year (i.e. 
4pm on Friday 9 October 2020). You are required to submit two hard copies and 
one electronic copy of your work by the same deadline. 
 
Please note that if you fail to submit a Year Abroad Project in both electronic and 
hard copy by 4pm on the day of the deadline you will be penalised. Submission after 
the deadline but before 4pm on the following Monday will result in a penalty of 10 
marks. Submission of a Year Abroad Project after this time will not be accepted and 
a mark of zero will be awarded. 
 
As the expectation is that the Year Abroad Project will be written during the fifteen-
month period of the Year Abroad, extensions will not normally be granted (failure of 
computer equipment on the day of the deadline or before, for example, is not a valid 
excuse). If, in the course of your Year Abroad, there are serious medical reasons 
that prevent you making progress on your Project, you should first discuss this with 
your College. Where there are grounds for an extension, your Tutor will be able to 
submit a request to the Applications Committee, who will consult with the Chair of 
Examiners prior to granting any extension to the deadline. You must not contact the 
Faculty directly to request an extension. 
 
You must submit two hard copies of your project to the Faculty Office. Each copy of 
the project must bear your candidate number, which will be issued by the Board of 
Examinations. Your name should not appear anywhere on the document. You must 
also submit the declaration form, which will be available to complete on the MML 
Part II Moodle site. An accurate word count must be given on the declaration form (it 
does not need to be included on the project itself). 
 
The following information should be included on the front cover of your project: 
 

 University of Cambridge 

 Faculty of Modern and Medieval Languages 

 Tripos Part II 2021 

 Year Abroad Project Dissertation/Translation Project/Linguistics Project 
(delete as appropriate) 

 Title 

 Candidate number 
 
You may include an image on the cover page if you wish, but there is no requirement 
to do so. 
 
You must submit electronically all elements of the project including those parts that 
are not counted in the overall word count (see the Word Count section on page 12). 
 
ELECTRONIC SUBMISSION INSTRUCTIONS 
 
Please follow these instructions in order to submit your Year Abroad Project 
electronically: 
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1. Go to the MML Part II Moodle site: 

https://www.vle.cam.ac.uk/course/view.php?id=71231 (will require Raven 
sign-in); 

2. Click on ‘Electronic Submission of Year Abroad Project’ in the ‘Year Abroad 
Project Tripos 2021’ section; 

3. Click on ‘Add submission’; 
4. Drag your project file(s) into the upload box and wait for it to upload (this may 

take a few seconds, and the blue box does not imply completion); 
5. Click ‘Save changes’; 
6. Check that your file has properly uploaded (you will be able to see it in the 

‘File submissions’ row of the table if it has). 
 
If you cannot see the relevant section on the Moodle course page, contact the 
Faculty Secretary (facultysecretary@mml.cam.ac.uk) as soon as possible. 
 
SUPPLEMENTARY MATERIAL 
 
If you are submitting a translation project you must provide, with each copy of your 
Project, a high-quality photocopy of the chosen text(s) in the original language. Do 
not bind this with the main body of the Project, but insert it securely at the end. 
 
If you are translating a film, you should supply two copies of the chosen script. It is 
not compulsory to submit the DVD, but if you do so you must give a clear indication 
of where the extract comes from by time location within the film. 
 
If you are submitting a linguistics project, the source of data used – e.g. a tape 
recording, a reproduction of a manuscript, or a questionnaire – should be provided 
by the student to the examiners where possible. However, the project should be self-
contained, and examiners will not be expected to have examined the source of data 
in detail in order to understand it. 
 
Audio or visual data, such as recorded interviews or film, should be submitted on a 
CD or USB stick. 
 
It is not envisaged that any Year Abroad Project dissertation will ordinarily 
need to be accompanied by supplementary material. 
 
THE WORD COUNT 
 
The word count shall include: 

 Main body of text, including quotations; 

 In case of a translation project the extract to be translated (between 2000 and 
3000 words), and the introduction and translator’s note (no more than 4000 
words); 

 In case of a linguistics project the linguistics data (between 2000 and 3000 
words), and the formal analysis (no more than 4000 words); 

 Footnotes (including those attached to a translation or analysis); 

 Chapter and section headings; 

 Captions for any illustrations and maps; 

https://www.vle.cam.ac.uk/course/view.php?id=71231
mailto:facultysecretary@mml.cam.ac.uk
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The word count shall exclude: 

 Appendices; 

 Bibliography; 

 Preliminary material: title page, (optional) table of contents; 

 Illustrations and maps; 

 Statistical graphs, charts, and tables; 

 English translation of passages quoted in foreign language (where deemed 
necessary to the examination process); 

 In case of a linguistics project the gloss and translation of the data to be 
analysed. 

 
Projects will be penalised for excessive length according to the following scheme: 
one mark to be deducted for every 100 words or part thereof above the maximum set 
out above. In the case of a Translation Project or Linguistics Project, source text or 
data of below the required minimum word count will be penalized by one mark for 
every 100 words or part thereof below that minimum, except where permission of the 
Faculty Board has been granted. 
 
The electronic submission of your Year Abroad Project may be used to ascertain the 
exact word count. You should note that most computer programs count as a ‘word’ 
anything with a space on either side of it. When typing, therefore, do not enter 
spaces between multiple initials in an author’s name (e.g., J.A.W. Bennett), or 
between numbers in line references (26-27). 
 
QUOTATIONS 
 
Quotations from primary sources must be in the language of the original, with an 
English translation only where this is deemed necessary to the examination process. 
It can, however, be assumed that the examiner will have reading knowledge of the 
languages taught within the Faculty. Quotations of more than one or two lines should 
normally be separated from the main text: indented left and right, and single-spaced. 
 
In the case of a Translation Project quotations from the original text in the 
introduction may be given in the original language or taken from the student’s 
English translation. 
 
APPENDICES 
 
Appendices are not to be included in the word count if used. Appendices should not 
be in your own words and you should use them for reference or when you need to 
include material that is essential to the argument and to which the examiners 
marking your project might not have access. Students should seek advice from their 
supervisor about the appropriate use of appendices. 
 
PRESENTATION 
 
The Year Abroad Project should be typed in double spacing, printed double sided on 
A4 paper, with a left-hand margin of at least 2.5 cm, and bound securely. Stapling 
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your pages together will not be considered securely bound. Pages should be 
numbered. 
 
PRESENTATION OF FILES 
 
The Faculty requires candidates to submit dissertations in a format that will allow 
examiners to be given electronic copies for their perusal. In order to achieve this, the 
Faculty has provided the following instructions so that all files are presented in a 
consistent format and in a manner that will protect the anonymity of the candidates. 
These instructions have been approved by the Faculty’s Undergraduate Studies 
Committee. 
 
Files must be submitted as PDFs. Where this is not possible, such as in the case of 
an audio recording, the file must be submitted in a format that is widely available and 
accessible. 
 
As candidates will be using a variety of different applications to produce PDF 
versions of their dissertations, instructions on producing these files will not be 
provided. Candidates requiring assistance with producing PDF files should contact 
their college IT Officer. 
 
Dissertations should be submitted as a single file. This file should contain cover 
sheets, contents, indices and appendices. Translation projects and linguistics 
projects should be submitted as one file containing your project and a second file 
containing the source text or data. 
 
Before submitting electronically please ensure you have read the University’s Policy 
on the use of Turnitin UK text-matching software. 
 
File naming conventions 
 
Candidates should name the electronic copy of their project in the following format: 
 

[Your Candidate Number]_YAP.pdf 
 
Candidates submitting a translation project should name the electronic copy of their 
source text file in the following format: 
 

[Your Candidate Number]_YAP_TranslationSource.pdf 
 
Candidates submitting a linguistics project should name the electronic copy of their 
source data file in the following format: 
 

[Your Candidate Number]_YAP_LinguisticsSource.pdf 
 
Any other files, if required, should be named in an appropriate similar format. 
 
Anonymisation of electronic files 
 
All candidates must ensure that their files are anonymised before submission. 
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Candidates are advised that they should ensure that any information regarding the 
authorship of the file should be removed. This can normally be achieved by entering 
your Candidate Number in the Author field (or leaving it blank). 
 
NB: The image shown below is for reference purposes only. 
 

 
 
Verification of anonymity 
 
The Faculty will check that any files provided to examiners have had details of the 
authorship removed. Candidates must however ensure that they follow the 
instructions in this document carefully. The Faculty will not be held responsible for 
details of authorship of Year Abroad Projects being divulged to examiners via the 
PDF files. 
 
RETURN OF WORK SUBMITTED 
 
Students are strongly advised to keep a hard copy of their Year Abroad Project in 
their possession; the Faculty cannot be responsible for loss or damage. 
 
One hard copy of the Year Abroad Project will be available for collection from the 
Secretary of the Section that examined your project within six months following the 
publication of the Class List with your exam results. 
 
For further information please see the Examinations Data Retention Policy, as 
published on the Faculty website. 

https://www.mml.cam.ac.uk/sites/www.mml.cam.ac.uk/files/datapolicy.pdf

